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31 AUG 1973

MEMORANIRM FOR: Deputy Director for Managenent and Serviges
SUBJECT : Nonstandard Work Schedules - DD/B&T Duty Office

REFERENCE : a, Memo for Ex Dir-Compt from D/Pers dtd 21 tee T1;
Bubject: Nonstandard Work Schedule

b.[ | Hours of Work

1. Astion Requegted: The attached request fram the DD/8&T to
egtablish a nonstandard workweek is tranamitted to you for your
approvel, :

2, Basio Data or Bagkground :

a. The DD/SAT desires to establish e 24-hour watch <.
sonjunetion with the CIA Operations Center to monitor sotivities
of interest to the Direstorate. The initial gomplement will
scnsist of four offigers - two C8-1b's, cne G8~-13, and one
@8-12, These offiecers will work e normel 3-day, 12-hour shift
each week, plus sn 8-hour Sunday shift every cther week,

Thle will equal out to 80 hours per msn per pay period. Sce
sample schedule atiached. (Attachment A) The relief shifts
(R-8hifts) shown in Attachment A will be menned by employecs
ef the varfious Directorate components on o volunteexr basis.
The warkweek for the voluntesra will not exceed 40 hours,
thus not requiring overtime pay. However, pramium pay wil:l
be muthorized for the Bunday tour of duty.

b. This propossl will permit the Directorate, for the
first time, to have sdequate representation in the CIA Operations
Center for the manitoring and dissemination of all-source
traffie of interest to the Directorate, It will further ecsur:s
greater coordination of setivities with the FMBAC Oparations
Ciatu'.

8. The following guildelines will govern leave and pay
ageounting under the sehedule. They are in e¢cordance with
paragraphe 10 and 11 of the referent memcrandum.

(1) Euployees at the GS-11 snd below level
would be paid overtime for work in exgess of 80 houras
- in & two-week, 80-hour pay pericd.
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(2) Employees GS-12 through GB-1U4 may receive
overtime payments for directed overtime worked in
sxcess of 96 hours in s two-week, 80-howr pay period.

(3) Employees entitled to Sunday, holidey, or
night differential pay would reeeive such pay, when
appropriaste, for hours worked not in exeess of 12
within a regularly scheduled workday.

(4) Anmual and sick leave will be charged
ascording to leave taken amgainat the employee's
egtablished work achedule,

(5) Otherwlse the provisions of HR 20-29 would
remsin unchanged and would pertain to the irregular
work sohedules,

3. Btaff Position: The proposal appears to be sound and
is in ageordsmnce wit ancy poliey pertasining to nomstanderd
work schedules., The DD/S&T is not asking for an inecrease in
geiling to cover the establishment of the new positions involvad.
The egteblishment of the positions may result in e slight inerrasc
in the Directorate sverage grade.

h, W: I recommend that you epprove the establ sl
nent of the sechedules a8 reflected in Attachment A.

/s/ Tohn F. Blake

John F. Blake
Director of Personnel
Att
APPROVED : Vgt e e, 7 R )
OIS TEVLES Date
DISAPPROVED:
Date
Matribution:
Orig - Adse (Return to D/Pers)
2 - DD/ M8
2 - D/Pers
1 - OP/BCD
2 - DD/S&T
25X1A op/micp] |krg (30 Aug 73)
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DD/S&T-2565-73
22 August 1973

MEMORANDUM FOR:V Deputy Director for Management and Services
THROUGH: Director of Personnel

‘SUBJECT: Request for Approval of a Nonstandard Basic Workweek

for the DD/S§T Component in the CIA Operations Center

1. This memorandum contains a request for the approval of the
Deputy Director for Management and Services of a nonstandard basic
workweek for the DD/SET component in the CIA Operations Center. It is
submitted in compliance with ] as revised on 24 May 1973. The  opyqa
specific request is contained in paragraph 5.

2. In conjunction with the expanded role of the CIA Operations
Center, the DD/S§T has assigned duty officers there to monitor Agency
activities of interest to the Directorate. We are attempting to begin
a 24-hour operation with the first pay period in September. The initial
complement will consist of two GS-14's, one GS-13, and one GS-12. These
officers will be working nominal 12-hour shifts patterned after those

-used in the FMSAC Operations Center., A sample schedule is attached.

(Attachment A.)

3. You will recall that the revised:(Attac}nnent B) is a 25x1A
direct result of the FMSAC schedule which was started experimentally

in March 1971 and has since been adopted as standard. Although initially
there is to be only one man per shift, the reasons for selecting the
12-hour schedule are generally the same as those used by FMSAC. These
were presented in a memorandum of 21 December 1971 (Executive Registry
No. 71-6416--Attachment C) from the Director of Personnel to the
Executive Director-Comptroller. An additional reason for selecting

this schedule is that FMSAC works with the largest data base accessible
to our Operations Center component and we want to work out a regular
team relationship between the personnel in these two centers. This

will help to make the efforts of the two centers complementary rather
than duplicative.

SECRET Cl by 170374
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SUBJECT: Request for Approval of a Nonstandard Basic Workweek for the
_ : DD/SET Component in the CIA Operations Center

-

4. As an interim measure, because of the short timeframe involved,
we propose to use the same guidelines passed to EMSAC for preparation
of Time and Attendance reports. These were given to FMSAC in memorandum

form on 25 April 1972 by the Chief of the Domestic Payroll Operations
~ Branch. (Attachment D.)

5. Because of the mumerous advantages offered, it is requested
that approval be granted for a 12-hour shift schedule for the DD/SET
component assigned to the CIA Operations Center,

25X1A

‘o, Carl E. Duckett
Deputy Director
for
Science and Technology

Attachments:
As stated above

CONCURRENCE ;

Director of Persomnel Date

~ APPROVAL:

Deputy Director for Management § Support Date
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. ATTACHMENT A

Sample DD/S&T Duty Officer Schedule for Operations Center e

M Tu W

Su Shift Sa Shift  Su Shift M Tu W Th F Sa
0000 -~ 0000 0000 0000
To A To c .
0800 To A A A c 0800 To A A A c c o

, L .

0800 1200 0800 1200
To B To D :
1600 1200 1600 1200 .
1600 To B B B D 1600 To B.| B B | D D D
TO IIRII TQ HRIY ., -
2400 2400 2Loo 2L 00
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" . PERSONNEL

.-SECTION V: HOURS OF» WORK, LEAVE, AND PAX

HOURS OF WORK. The circpmstances under which the Agency carries
orrsome of the most important and’ critical aspects of its work are In large
measure conditions over which the Agency has no control. They are dictated

] by the course of world events, the needs of the policymakers of the Government, -
;P and other circumstances which are not predictable. It i3 impossible to accomplish
o the Intelligence mission successfully with 2 rigid, prearranged work schedule. On

i% . the contrary, Agency personnel must be flexible in-their work habits and work
-1i¥ " schedules in order to take advantage of collection opportunities, to meet deadliries,

.+ . and to produce national intelligence in a timely manner, - o o '

asxia |

- .Fa. WORKWEEK AND WORK SCHEDULES =~ "
.. (1) STANDARD BASIC WORKWEEK

7 F.75(a) Operating Officlals and Heads of Independent Offices will schedule
" basic workweeks for components under thelr jurisdictions In accord-
L0100 oo ance with the following standards: .- .- ¢+ e o e
..., (D). Duty hours are scheduled in advance and cover a perlod of not
S U . wiei. o less than one week... - L e e
S - . . . =(2) The baslc 40-hour workweek consists of five consecutive duty days,
: <o e noymally Monday through Friday. oo g ' NN
. . {3) 'The working hours in each day in the basic. workweek are the same.
' (4) The basic nonovertime workday does not exceed eight hours,
{5 The occurrence of holidays does not affect the designation of the

( > o . basic workweek. ; S o . -
o (6) Breaks in excess of one hour are not scheduled in any basic work-

"' (b) Normally basic workweeks will be scheduled from 8:00 a.m. to 4:30 p.m.,,
-+ 8:30 a.am. to 5:00 pam., or 9:00 a.um. to 5:30 p.m. Monday through Friday.
~ . One-half hour is allowed for lunch. When necessary {o carry out the

- . -missions of their components, Operating Officials and Heads of Inde-
" pendent Offices may schedule basic workweeks with hours different
from those prescribed above as long as they meet the standards given
: in subparagraph (a) lmmediately above. - .~ = - coen :

- (2). NONSTANDARD BASIC WORKWEEK., In exceptional circumstances and
" when advantageous to operations which are staffed on a 24-hour basls,
... the Deputy Director for Management and Services may approve work
- schiedules that differ from the standards in subparagraph (1){a) above
" ‘as long as-the scheduled work hours equal 80 in a two-week pay perlod.
Proposals. for such nonstandard work schedules should be forwarded for
approval to the Deputy Director for Management and Services, through

( the Director of Personnel for his review, and have the concurrence of the .
" Deputy Director concerned. The Deputy Director for Management and
Services, when approving nonstandard work schedules, will also prescribe

' guidelines for accounting for leave, overtime, holiday and Sunday pay,

and night differential. C I ' -

o (3) WORK SCHEDULES FOR INDIVIDUALS. Operating Officlals and Heads
R ‘ot Independent Offices may arrange work schedules for individuals which
( yo differ from the basic workweeks of thelr components as necessary either
L. (2) to carry out the missions of those components, or ‘

~Revisod: 24 May 1073 (14%) Ngme | 0™
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| ’ . - ; veaate Begildry 3
'.‘t'.::' TDEF. I FORt -mcemrc:.va Dircctor-Com’orollcr o v N . 5 / / - Tl
" EQ’]L)"..\:’L‘ S '_ i I’on-ntnndara Vorlk uchedules ' o ' R .

.!. Thic mcmamndm sunnita o rccc:“‘nnnda‘tion for ycmr aoprovaa. Buch
. rccmmﬂnd""inn ie ccm;ained in pn:r:ac“r..pa al. _: L »

Tk ° . '.._ T T

>
1
it
e
It
-

R s Of ic:a of "’er::onncl has co-nplc’c.ed. o Beries of n"cudi.cn to -
de tcmmf‘* the parometers within vhilch the Agency might aceexmadaia none- P
. - . -ghandard vorlomeck’ nrrangements which ero.considercd to be opcra.’cion..ﬂ."gr _ .
o advunuagcmm 'ba 'hha miaaionn of tho Acancy cmpon..:rba imrolmd : '
S 3. The snudica 1ncludad mviawc of proposals nrlvnncecl by ‘tha Forelmsn -
'mnsi].c ond Spoce Analysis Center, tha 0ffico of ELINT and the Centrnl
" peforenca Sorvica do adjust current 2h-hour shifts to non-otandard workweelis. -
" tneluded also wns tho proposol submitied on 1 Sepbember 1971 Wy the I aregenens
 Advisory Group Zor thae adaption of thrae-dny workweaks in ‘.he IL.oﬂc"fut.uﬂs
computcr cen’cors-

,' 4. Thcﬂa prcmona'm cited atrong benefitn wnich ztml peerue i .
‘non~standerd worloweck prrangements in excepbion to current Agency srmuiabiona
vors adopbod. Sona o*’ theose benm.lts befs H : R '

ST C PR : : T

TR e »ontinu:.tv of Opcratiom. In the caose of TYUAZ,; thi sast

LT Gif_‘;’lh”ﬁ’lﬂt banafit in establishing e basie l2-hour regulew wiric Shifhs

G0l As thek 61l membarsd of the working bemms cam inderact with the regdor -

~ work forea in IMOAC for perlods up 4o four boura eocn of thelr vorizing

“ghifta. 'This internction is decmed critical o esdsblisimant ol truly -

 gonpatent FMOAC snalyaes of ;o*c.gu missile and space oactlvitizs on a

- ph-biour-a-doy basis,  The 'nox ' three snifis of eight hours cocha
.- haove clearly demonstraoted thot i irdlviduals working the midnigs to .
B:00 o.m. 1Lt lock conboets and mz*;w‘tlc Interchanges with tae tokal
regulor work forca of m-aac, m‘:.d sulffexr tlercb;. ' _ ) L

ST ‘b.  Monpower Sovinzs. In cersaln instances ccs.vmgs 1a toial

B T -7 manpouver necedsary to man 2h-hour shifts could be cccamplished by She
ST . pdopbion of the two-shlft, l2-hour-a-dgy srvengement. FHSAC, Tor
Wit U0 exomple, would be oble to sliminaua a.t loesh one slot I such o work
= e schedule were adopbed. :

 g. Overtime Savincs. In monning a ucneuulo tnabk calls for Chi-nour
ﬂpc* nblons gix or scven d:n.,,rs e oek, overvime, pexrt icu."*l;f witiiin
Ceurrent gollisp Limiictions, beeccmza o sipnificent feebor. Ir adjusting
worisiedis schedulas o rcgula_l‘f scneduled J2-pour-a~doy shifits withoud -

i .. overkism, paymand for svertima work on Seturdays ond Sundeys can ba .-
U, o non:.;ﬁ.darably.rad&mad _m‘elimine.ted eltogether, Fox exoampla w,d::-: tha -
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procedured coverins hours of work.

ara dO-LI'!{,’. _ ,‘ . L : L S ;-i'

rxo'“-.n‘L fomn:racd Ly’ CI‘.u » four bcﬂ_ms mn:'.s::mU ong 'thf"‘o-c.J warioieniz of
G -hicur shlfts and a.sceend vorlsicek of three-day, 12-howr shifts plus |
na c:.r',ht-hour snifu on uun!]t\f Cuuld e,,co*xplish its nission or totol

FRCI d._-_ Tncrnw._ﬁ Pv'odvctivibr. Thin fuctcn' wcmlcl bc e...pﬁcin.l..,;
) -'uif*mficant for the Agency's commuser. conters. .. Typlcally, in such
.+ eontera, d-worker moy spend up to U5 minutes cfber his arrivol on the -

day vorloeck this may represent o."loss” of six hours ond 15 mimutes per

.'\'7 -

"zmd ’;5 mirm‘c.csw-
. Redvc’cion of Emﬂ] cvcc "‘m-no*rcr. '.T.'ha e.doption. of ‘“'wo re -r,zln*:u-
LoLe mﬂualod 12-hour work shifs in place of the cwrrent thres regularly
.= pecheduled elght-hour vwork shiffs would eliminate the graveyord chif
- ~vilch 15 ‘e constant source of porsonncl problems. It ia antlcipsted
-7 bt the adoptlon of a ron-standord workweele of basically threa dey
-~ plug o Touxrth elght-hour dey would bring choub & redugtion in capicyea
o turnover, would enhince recrultmont efforts and -vmuld inc;rea.m tha’ '
qu...l:.uj of p.,rsonnal broug,h on ’*oard. ’, L

5. Tha Of‘fica of Pcrconnnl studics took in o conaidcra,uicn tha legal

"'u:u’i nedieol. aspects of puch non-stondord work schedules as well es the

sdministrative problems attendant upon accw:ata raporting and pecourntting

6 In terms nf The lﬂrfo,l D.ch t3, the 0L{fica of Genu rol CG 5ol i -
“token the position that the Agancy cen estoblish its owm work sche 6..1:., but
4% heos slrongly urznd ‘hho.‘b a chc.ne;ﬂ our Reguletl dons 'bc can...om with shat e

REEERE

. _ 7 Tho Dircctor of hedical Sarvxcc_ has Euﬂ.qu th whilc "m CC'L.CI not
, mJ cateprorienlly that such izrvegular schedules would be I.u:r'a.»."ul o L2-hour

workdoy vould tend t¢ decreasse an employea's effectivensss in a ..1“-'“ wion

. vhore power of chsdervatlon, mommal doxterity and phyalcal prowcss weorae _
o+ dnvolved. Tha Dircctor of Medical Scrvices 321d that such srrangemenia ‘*u\lld
,ca.ll foxr clone supervinicn invol*u‘in(; B cmcf‘ul 1ook e.t proclact:.v.\.‘.‘;.

. 8; Diucussions with uhe Oﬁ.’iccs oi‘ Ccmputcr Scrviccz and Finpe:

"+ indlecobed that any chenga in tha §0-hour poriod of sccountohilisty for ey .
o ond leave purposes would poso vcry reol difficultles, AL thls time ik .md
bo noxt to impossibla to handle the computer progromming nacesaasy to

; . ootablish oy beasle work schedula other then an £0-hour poy porisd wwithin

% tha time linitatlon Lor implementatlon of the now finaneial reporting Systom.

. -
e S
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flce of Torsonnel shwlics concluded that it would b2 Scsibla.
“ o estanlisn nm-.,‘aon...-rd vork schednlez Tor 2l-hour operations, cocluiming

- %o the UO-hanr accountability poriod, when .fuch schedulea very cloirly
| provide oprrotional beosiits to the Areney. The studies olso conciucz] nac’_;

the Depaty Dircetor fox Buppert ‘i3 4n the beat position to reviow ororos

for non-siondard workwecihs frosm an Ageney viewpoint and to appraiss tha
, f.m.:mci'ﬂ., rersomlcl a.ml med:.c:zl factors 1nvolved.

_ 10. : Ithuﬂstn for 1rrcgular mrk zchﬂualcs for 24—hcrur shif‘ts mm:l be -

re ‘\fiu.‘"’ﬂ on on individusl basis prior to.submlssion to tha Deputy Dircztor -
.7 for Suppert. Bach-review would deternine. tha appropriate a,ccount.pf’ )
L ‘proce du.:c::: :r.or lea.vc .-.md pa\y purpouea.

R Tt 1,. e~cpcctea that the followinf* .;uiaen.naa mﬂ.a. preva.iJ. :L. the BEEEE

: c}utemma‘bion of lua.ve and pay n.ccom:r'ui._{;: p _ B o

o o /'. ' nployaea n’c the Gu-»ll a.nd. bclow 1evel wcul;i bcr puiu o .

B, vartine far work in excass of 80 houra :Ln a 't.m-xvack, GO-hm,r p:,v -
. Dt_l’iuﬂ- ) E . . . - _ .

B 1 _' Dnnloyeua C—o-12 thmugh Gu—lb nay reccive overtima poymenta
o For directed overtima worked .‘Ln cxeesa of 90 hours :Ln a two-woel:, .
= 8 ~hour pay poriod. _ oL .
_ . Employens entitled to .m::xi\;, Polidc:y or nlght d:!.f.;arcm:ral .
L boy vould recelvo such pay, when eppropricte, for hours worked ns :
Lo L in excess of 12 w:!. thin o regulorly scheduled Wr;(ﬂd\}'. o

o d. Anmual and slck leave would ba charged according to lao.vo
e tmmn a,.,a.a,nst uhﬂ employee 8 esta.bl* shed m*r; smcﬁula.

L e Othcmiaa tha p“ovirion:x ot mruld remain unchan,s’ed25x1 A
. zm& vould pc.r!:a.in o tne ir*agular % ules. N

Pl :L’L. It ia ;cconmsndcd ""m.t 'l:he .v.ollo'r‘ng cha.nda '!:o Hc&rlmc
25X1A° - RQS"J'*" Mm| -Houra of .or]:,‘Lno.va, and Foy, Be approved:

. Mpn cxceubional ch*cms’co.nc 5 end when dmmscm.n to op:r:;tio
- vhlch ara staffed on a 2k-hour Lasis, 4the Deputy Dircesor for Lioport
ooy approva work schedvles which devicte from tuc cbove standards o
 long o8 the scheduled worlk hours cr"u'v.l 80 in a two-weclk, J0-raur poy
peried. Proposela for such irrerulor vork schedules shaxld ba ,
- foxverdad to the Depuby Dircesor for unor"‘ througly tha Dirosho- o
« Personoel with the concurrence of the Deputy Direchor conoe :

Deputy Dlrector foxr bBuppord, when cporoving non-shandzrzd: WS Al a0

snoll olgc prescriba guidelings Lor zceounting for 1&.,., 3 GYIXhITT

_nol*d—ry and SundaJ paJ, .md night at ere ntial.”

Iy

oce
1£Pa
e dy

T .‘/S/Harry B, Fignezx
‘Horry B. Ficher
Director of P :caonncl

|
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" SUBJECT: Non-Standard Work Schedules

g - E ..CO.‘NCUI!: ‘ ¥ '_ Sl B S s Lol C «l‘ ConLe C B L - ’ -
wxinl Sl L e T  _ L

— Tawrenca R. Houston S r ) ~ Date . - .-

25X1A: Sl -
. ) _ R
gﬁbm;ﬁ ’’’’’’ .

7, _Jonn W. Coffay . o TR e T
o fDeputyDirector S e o S
for Support = - ' 7 ' L <

Tha reconﬁnendatian_con’cained in paregrapa 11718 appr’:'wéd:v* . B

v . . . D

PR S

25X1AY - iito | 'f 3_:;": R ]

q 0 | R 7%f153ﬂﬁ. 17‘2;,.
S . L. K. ‘White ' YL Date :

BT Execut;iva Di:ector-(:omptro]_’l.ar T _ : CL

§ DiBtIMtion' o ' w : ’ C '

ght R Orig - Ret'u.rn -bo D/Pa:ﬂ : ; -‘* For the 1ndef1n1..e future the
e T = ER N " Deputy Director for Support will

‘DD/S ' Lt ‘ "A-"-“' obtain the concurrence of the

DD/ Pers/ P&C ".. Executive Director-Comptroller |

2 prior to the approval of any such

3

N

':'; ~ DS it R . proposal. Until we have had sor
5 - e T Subjeck fila ".-it B © i .time to experiment with such

HEHHPPNH
]
o
E
0
[}
’\-

- JI0 Chvono . ‘. . schedules, the Executive Directa:
3.. D/.rars Chrano : . .. Comptroller will expact quarterl
C ' .reports {rom cach component or

. actlvity for which an irregular w
.. schedula has been approved.
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125 April 1972

‘ ’MEIL‘IIORANDUM FOR'- Adm:m:x.s’cratlve Of.‘.lcer/Tme and. o
S " Attendance Clerks - - T
Forelgn. Mlss:r.le and Sbace Analysz.s center o

'SU".BJ‘ECT ,- - s Prepara’clon of.‘ Time and Attenda.nce Repor’cs - S
O tr T I l\Ton—Standard Work Weelk .. .

o 1. Based on ;y'our approved req_u st for irregular work schedules,

attached are specific instructions for the pr reparation of Time and
ttendance Reports when recording non-standard work weeks. s is

‘hoped that the attached will assist you in the pre‘oaratlon of

: these reports. : : : - :
o2, If you have any questlons concerning the proper completlon

- of Time and Attendance Reports, please contaet Compensa.tlon and

S Tax D:Lv-.Lsn.on, Offlce of F:Lna.nce. : : .

: Chlet
Domesg:l.c Payrol_'l. Opera.tlons Branc:h

At uechment :
_ As stated
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1. Attached are 8 completed T&A cards 1l1uSura*1qv the llated represent-

ative sit u tions that a TZA clerk mlent be 1nvolv=d with when the

"scqeaaled +our ot dutJ‘ls lnursday, Frlaaj, Sa,urday - mldnight - noo.

-': fand Sunday every other veem - mldnlﬂhu,- 8 .. This dissertation an

' -,<attachmenuo have been prepered to &SSlau tbe TZA elerk involved.

;3f;?;:]Upon analysis of cards nos 2 tbru 8 you HLl_ obserfe that the

»?ithe schedullng of 12 hour daJs

hﬁjftPrlnclpal dev1atlon from th° r°gulatl“n5 S°t fortﬁ in ER 20-29 involw

‘folloulng e_ﬂgbl;gggg polch Gulde llres apply ( a“d no. l re‘leCus

fno leave no overt1Me¥

: a-v .

'N/D is pald for aortlon of regularly sct eduled tour of duuy’uhau >
.~ falls within 6 p.m. - 6 a.m. if employee has less than 8 houvs .
- leave durinfr the perlod \see card no. 2)

:N/D is pald for porblon of regularly sohedeled tour of duty that
‘falls within 6 p.m. - & a.m. for only such hours worked (or not

worked because of e holiday) if employee has 8 or more hours leave

- during the pay perlod {see card no. J) =

..N/D is pald for dlrected O/T in excess of 16 hours in a pay perlod
(Grades 12 - k) if the overtime falls w1tb1n another regularly

scheduled tour of duty, and the employee is as°1g 1ed to parform

duties which are normally performed by the regulsr work force of
-the other tour. SpeC1al certlflcaulon Tor such1N/D is requ1redr~f

-

(see card no. h) IR f~fjf;ff "

JH/T is paid for all of the hovirs of any’ 12-honr regula"ly

scheduled workday which falls on a holldej and is orked by the

'employee (see card no. 5)

. No leave charge is made for any of uhe hoa*s of a lQ-Po“- reoulark
. scheduled workday which falls on =2 bo’1daj and is. not horkea by th
‘emoloyee (see card no._o) -

If holiday falls on noeocheduled wor“aa*, the preced7r5 s"neﬁuled
worhday becomes the emolo,ee s hoTdey (see card nos. 7 apd 9)
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- PREEEIETY

1. No leave; no overtime
2. Leave - T TIe T DL .
“. ... -less than.8 hours including somé during ND Time

3. 3Lea¢° - s o S SRR » _
to 8 hours or more 1nclud11g somp durlﬂg mD lee o L

r;};Dlrected overtlme -- o T
S ‘nyrade 12 - 1#'“'

fHollday - iﬂf. i ,
Lt -.on workday - work@d -

L Holvaay - 2if:“t SR
o . on workdaJ - taken

T HolldaJ -:"" : ST ,
B - on nonworkdﬁy - Mond y - worked on proceding Sunday

D

:_f;8.‘ HOlldaj - _ R L -
B on nonworkday - Mondﬂy - worked on preceding Saturdey

S
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